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ZĂƟŽŶĂůĞ �� 
�ůů�ƐĐŚŽŽůƐ�ŝŶ�YƵĞĞŶƐůĂŶĚ�ĂƌĞ�ĐŽŵŵŝƩĞĚ�ƚŽ�ƉƌŽǀŝĚŝŶŐ�ƐĂĨĞ�ĂŶĚ�ƐƵƉƉŽƌƟǀĞ�ůĞĂƌŶŝŶŐ�ĞŶǀŝƌŽŶŵĞŶƚƐ�ǁŚŝĐŚ��
ĂĚĚƌĞƐƐ�ƚŚĞ�ĞĚƵĐĂƟŽŶĂů�ŶĞĞĚƐ�ŽĨ�Ăůů�ƐƚƵĚĞŶƚƐ͘��DĂĐŬĂǇ�tĞƐƚ�^ƚĂƚĞ�^ĐŚŽŽů�ĞǆƉĞĐƚƐ�ƚŚĂƚ�Ăůů�ƐƚƵĚĞŶƚƐ�ǁŝůů�
ĂƩĞŶĚ�ƚŚĞ�ĞĚƵĐĂƟŽŶĂů�ƉƌŽŐƌĂŵ�ĞǀĞƌǇ�ƐĐŚŽŽů�ĚĂǇ͘��KƵƌ�ĂƩĞŶĚĂŶĐĞ�ƉŽůŝĐǇ�ĂŝŵƐ�ƚŽ�ĞŶƐƵƌĞ�Ăůů�ƐƚƵĚĞŶƚƐ�ĂƌĞ�
ŐŝǀĞŶ�ƚŚĞ�ďĞƐƚ�ŽƉƉŽƌƚƵŶŝƚǇ�ƚŽ�ůĞĂƌŶ�ďǇ�ŽƵƚůŝŶŝŶŐ�ƚŚĞ�ƌĞƐƉŽŶƐŝďŝůŝƟĞƐ�ŽĨ�ƚŚĞ�ƐĐŚŽŽů͕�ƉĂƌĞŶƚƐ�ĂŶĚ�ƐƚƵĚĞŶƚƐ�ŝŶ�
ŵĂŶĂŐŝŶŐ�ĂƩĞŶĚĂŶĐĞ�ŝƐƐƵĞƐ͘ 
 
^ĐŚŽŽů�ĐŽŵŵƵŶŝƚǇ�ďĞůŝĞĨƐ�ĂďŽƵƚ�ƚŚĞ�ŝŵƉŽƌƚĂŶĐĞ�ŽĨ�ĂƩĞŶĚŝŶŐ�ƐĐŚŽŽů ��������������� 
/ƚ�ŝƐ�ŝŵƉŽƌƚĂŶƚ�ƚŚĂƚ�ƐƚƵĚĞŶƚƐ͕�ƐƚĂī�ĂŶĚ�ƉĂƌĞŶƚƐͬĐĂƌĞƌƐ�ŚĂǀĞ�Ă�ƐŚĂƌĞĚ�ƵŶĚĞƌƐƚĂŶĚŝŶŐ�ŽĨ�ƚŚĞ�ŝŵƉŽƌƚĂŶĐĞ�ŽĨ�
ĂƩĞŶĚŝŶŐ�ƐĐŚŽŽů͘ 
DĂĐŬĂǇ�tĞƐƚ�^ƚĂƚĞ�^ĐŚŽŽů͗ 
Þ ŝƐ�ĐŽŵŵŝƩĞĚ�ƚŽ�ƉƌŽŵŽƟŶŐ�ƚŚĞ�ŬĞǇ�ŵĞƐƐĂŐĞƐ�ŽĨ��ǀĞƌǇ��ĂǇ��ŽƵŶƚƐ͘ 
Þ ďĞůŝĞǀĞƐ�Ăůů�ĐŚŝůĚƌĞŶ�ƐŚŽƵůĚ�ďĞ�ĞŶƌŽůůĞĚ�Ăƚ�ƐĐŚŽŽů�ĂŶĚ�ĂƩĞŶĚ�ƐĐŚŽŽů�Ăůů�ĚĂǇ͕�ĞǀĞƌǇ�ƐĐŚŽŽů�ĚĂǇ͘ 
Þ ŵŽŶŝƚŽƌƐ͕�ĐŽŵŵƵŶŝĐĂƚĞƐ�ĂŶĚ�ŝŵƉůĞŵĞŶƚƐ�ƐƚƌĂƚĞŐŝĞƐ�ƚŽ�ŝŵƉƌŽǀĞ�ƌĞŐƵůĂƌ�ƐĐŚŽŽů�ĂƩĞŶĚĂŶĐĞ͘ 
Þ ďĞůŝĞǀĞƐ�ĂƩĞŶĚĂŶĐĞ�Ăƚ�ƐĐŚŽŽů�ŝƐ�ƚŚĞ�ƌĞƐƉŽŶƐŝďŝůŝƚǇ�ŽĨ�ĞǀĞƌǇŽŶĞ�ŝŶ�ƚŚĞ�ĐŽŵŵƵŶŝƚǇ͘ 
 
ZĞƐƉŽŶƐŝďŝůŝƟĞƐ 
^ĐŚŽŽů�ZĞƐƉŽŶƐŝďŝůŝƟĞƐ͗ 
Þ DŽŶŝƚŽƌ�ĂŶĚ�ŝĚĞŶƟĨǇ�ƐƚƵĚĞŶƚ�ĂďƐĞŶĐĞƐ�ĂƐ�ŽƵƚůŝŶĞĚ�ŝŶ�ŚƩƉ͗ͬͬƉƉƌ͘ĚĞƚ͘ƋůĚ͘ŐŽǀ͘ĂƵͬĞĚƵĐĂƟŽŶͬ

ŵĂŶĂŐĞŵĞŶƚͬWĂŐĞƐͬZŽůů-DĂƌŬŝŶŐ-ŝŶ-^ƚĂƚĞ-^ĐŚŽŽůƐ͘ĂƐƉǆ�� 
Þ &ŽůůŽǁ�ƵƉ�ĂďƐĞŶĐĞƐ�ƋƵŝĐŬůǇ�ĂŶĚ�ĂĚĚƌĞƐƐ�ŝƐƐƵĞƐ�ǁŝƚŚ�ƉĂƌĞŶƚƐ�ĂŶĚ�ĐĂƌĞƌƐ 
Þ &ŽůůŽǁ��ĚƵĐĂƟŽŶ�Y>��ƉŽůŝĐǇ�ĂŶĚ�ƉƌŽĐĞĚƵƌĞƐ�ĨŽƌ�ĞŶĨŽƌĐŝŶŐ�ĞŶƌŽůŵĞŶƚ�ĂŶĚ�ĂƩĞŶĚĂŶĐĞ�ŝŶ�ŚƩƉ͗ͬͬ

ƉƉƌ͘ĚĞƚ͘ƋůĚ͘ŐŽǀ͘ĂƵͬĞĚƵĐĂƟŽŶͬŵĂŶĂŐĞŵĞŶƚͬWĂŐĞƐͬDĂŶĂŐŝŶŐ-^ƚƵĚĞŶƚ-�ďƐĞŶĐĞƐ-ĂŶĚ-�ŶĨŽƌĐŝŶŐ-�ŶƌŽůŵĞŶƚ-
ĂŶĚ-�ƩĞŶĚĂŶĐĞ-Ăƚ-^ƚĂƚĞ-^ĐŚŽŽůƐ͘ĂƐƉǆ�� 

Þ �Ɛ�ƉĞƌ�^ĂŵĞ��ĂǇ��ďƐĞŶĐĞ�EŽƟĮĐĂƟŽŶ�ůĞŐŝƐůĂƟŽŶ—ƐĞŶĚ�^D^�ŵĞƐƐĂŐĞ�ƚŽ�ƉĂƌĞŶƚƐ�ďǇ�ϵ͘ϯϬĂŵ�ǁŚĞŶ�
ĐŚŝůĚ�ŝƐ�ĂŶ�ƵŶĞǆƉůĂŝŶĞĚ�ĂďƐĞŶĐĞ͘ 

 
^ƚƵĚĞŶƚ�ZĞƐƉŽŶƐŝďŝůŝƟĞƐ͗ 
Þ �ƩĞŶĚ�ƐĐŚŽŽů�ĞĂĐŚ�ĚĂǇ�ƵŶůĞƐƐ�ƚŚĞƌĞ�ŝƐ�ĂŶ�ĂĐĐĞƉƚĂďůĞ�ƌĞĂƐŽŶ�ĨŽƌ�ĂŶ�ĂďƐĞŶĐĞ 
Þ DĂŬĞ�ĞǀĞƌǇ�ŵŝŶƵƚĞ�ŽĨ�ĞǀĞƌǇ�ĚĂǇ�ĐŽƵŶƚ�ŝŶ�ƚŚĞŝƌ�ůĞĂƌŶŝŶŐ 
 
WĂƌĞŶƚ�ZĞƐƉŽŶƐŝďŝůŝƟĞƐ͗� 
Þ �ŶƐƵƌĞ�ƚŚĂƚ�ƚŚĞŝƌ�ĐŚŝůĚ�ŝƐ�ĞŶƌŽůůĞĚ�Ăƚ�ƐĐŚŽŽů�ĂŶĚ�ƌĞŐƵůĂƌůǇ�ĂƩĞŶĚƐ�ƚŚĞ�ĞĚƵĐĂƟŽŶĂů�ƉƌŽŐƌĂŵ�ƉƌŽǀŝĚĞĚ�Ăƚ�

DĂĐŬĂǇ�tĞƐƚ�^ƚĂƚĞ�^ĐŚŽŽů 
Þ �ŶƐƵƌĞ�ƚŚĂƚ�ƚŚĞŝƌ�ĐŚŝůĚ�ĂƌƌŝǀĞƐ�ŽŶ�ƟŵĞ�ĞĂĐŚ�ĚĂǇ 
Þ �ŽŶƚĂĐƚ�ƚŚĞ�ƐĐŚŽŽů�ƉƌŝŽƌ�ƚŽ�ĂŶǇ�ƉůĂŶŶĞĚ�ĂďƐĞŶĐĞ�Žƌ�ǁŝƚŚŝŶ�Ϯ�ĚĂǇƐ�ŽĨ�ƌĞƚƵƌŶŝŶŐ�ǀŝĂ�ƚŚĞ�ĨŽůůŽǁŝŶŐ���

ŵĞƚŚŽĚƐ͗ 
 
WŚŽŶĞ͗�  ;ϬϳͿ�ϰϵϱϭ�ϱϭϭϭ 
�ŵĂŝů͗�  ĂĚŵŝŶΛŵĂĐŬĂǇǁĞƐƚƐƐ͘ĞƋ͘ĞĚƵ͘ĂƵ� 
/Ŷ�WĞƌƐŽŶ͗�  ǀĞƌďĂůůǇ�Žƌ�ǀŝĂ�Ă�ŚĂŶĚ�ǁƌŝƩĞŶ�ůĞƩĞƌ�ďǇ�ƚŚĞ�ƉĂƌĞŶƚ�Žƌ�ĐĂƌĞƌ�ĚĞůŝǀĞƌĞĚ�ƚŽ�ĞŝƚŚĞƌ�ĐĂŵƉƵƐ� 
   ŽĸĐĞ�;ŶŽƚ�ĐůĂƐƐƌŽŽŵ�ƚĞĂĐŚĞƌͿ͘�dŚŝƐ�ŵĂǇ�ƚĂŬĞ�ƚŚĞ�ĨŽƌŵ�ŽĨ Ă�ŵĞĚŝĐĂů�ĐĞƌƟĮĐĂƚĞ�ŝĨ�ƚŚĞ�ĐŚŝůĚ
   ŚĂƐ�ďĞĞŶ�ĂďƐĞŶƚ�ĨŽƌ�ŵƵůƟƉůĞ�ĚĂǇƐ�ǁŝƚŚ�ŝůůŶĞƐƐ͘ 
 
WůĞĂƐĞ�ŶŽƚĞ�ƚŚĂƚ�Ă�ǀĞƌďĂů�ĞǆƉůĂŶĂƟŽŶ�ƉƌŽǀŝĚĞĚ�ĨŽƌ�ĂŶ�ĂďƐĞŶĐĞ�ďǇ�Ă�ƐƚƵĚĞŶƚ�ǁŝůů�ĚĞĞŵĞĚ�ĂƐ�ƵŶĂƵƚŚŽƌŝƐĞĚ͘��
�ůů�ĂďƐĞŶƚĞĞ�ĞǆƉůĂŶĂƟŽŶƐ�ŵƵƐƚ�ďĞ�ƉƌŽǀŝĚĞĚ�ďǇ�ƚŚĞ�ƉĂƌĞŶƚͬĐĂƌĞŐŝǀĞƌ�ŝŶ�ŽŶĞ�ŽĨ�ƚŚĞ�ĂďŽǀĞ�ŵĞŶƟŽŶĞĚ�ĨŽƌŵƐ͘ 



^ƚƌĂƚĞŐŝĞƐ 
�ƚ�DĂĐŬĂǇ�tĞƐƚ�^ƚĂƚĞ�^ĐŚŽŽů�ǁĞ�ƉƌŽŵŽƚĞ�ϭϬϬй�ĂƩĞŶĚĂŶĐĞ�ďǇ͗ 
Þ /ŵƉůĞŵĞŶƚĂƟŽŶ�ŽĨ�ƚŚĞ�^ĐŚŽŽů��ƩĞŶĚĂŶĐĞ�WŽůŝĐǇ 
Þ �ĞǀĞůŽƉŵĞŶƚ�ŽĨ�Ă�ƐĂĨĞ�ĂŶĚ�ƐƵƉƉŽƌƟǀĞ�ƐĐŚŽŽů�ĞŶǀŝƌŽŶŵĞŶƚ�ƚŚĂƚ�ƉƌŽŵŽƚĞƐ�ƉŽƐŝƟǀĞ�ƌĞůĂƟŽŶƐŚŝƉƐ͕��������

ŝŶĐůƵĚŝŶŐ�ƚŚĞ�ŝŵƉůĞŵĞŶƚĂƟŽŶ�ŽĨ�ƉƌŽŐƌĂŵƐ�ƚŽ�ĚĞǀĞůŽƉ�ƐŽĐŝĂů�ƐŬŝůůƐ�;^ĐŚŽŽů��ŚĂƉůĂŝŶ͕��ƵĚĚǇ��ůĂƐƐĞƐ͕�
�ŽŶĞƐ�ŽĨ�ZĞŐƵůĂƟŽŶͿ�ĂŶĚ�ƚŽ�ƉƌŽǀŝĚĞ�ƐƵƉƉŽƌƚ�ŵĞĐŚĂŶŝƐŵƐ�ĨŽƌ�ĨĂŵŝůŝĞƐ�;^ƚƵĚĞŶƚ��ŶŐĂŐĞŵĞŶƚ�ĂŶĚ�tĞůůͲ
ďĞŝŶŐ͕�dĞĂĐŚĞƌƐ͕�'ƵŝĚĂŶĐĞ�KĸĐĞƌ͕�YƵĞĞŶƐůĂŶĚ�WŽůŝĐĞ͕��ĞƉĂƌƚŵĞŶƚ�ŽĨ��ŚŝůĚ�^ĂĨĞƚǇ�Θ��zD,^Ϳ 

Þ �ŽŶƐŝƐƚĞŶƚůǇ�ƌĞĐŽƌĚŝŶŐ�ĂŶĚ�ĨŽůůŽǁŝŶŐ�ƵƉ�ƵŶĞǆƉůĂŝŶĞĚ�ƐƚƵĚĞŶƚ�ĂďƐĞŶĐĞƐ 
Þ DŽŶŝƚŽƌŝŶŐ�ŽĨ�ƚŚĞ�ƐĐŚŽŽů͛Ɛ�ĂƩĞŶĚĂŶĐĞ�ĚĂƚĂ�ƚŽ�ŝĚĞŶƟĨǇ�ĂďƐĞŶƚĞĞŝƐŵ�ƚƌĞŶĚƐ�ĂŶĚ�ŝŶĚŝǀŝĚƵĂů�ƐƚƵĚĞŶƚƐ�ǁŝƚŚ�

ŚŝŐŚ�ůĞǀĞůƐ�ŽĨ�ĂďƐĞŶƚĞĞŝƐŵ 
Þ WƌŽŵŽƚĞ�ŚŝŐŚ�ĞǆƉĞĐƚĂƟŽŶƐ�ĨŽƌ�ƐĐŚŽŽů�ĂƩĞŶĚĂŶĐĞ�ƚŽ�ƚŚĞ�ƐĐŚŽŽů�ĐŽŵŵƵŶŝƚǇ�ďǇ� 
 ĐŽŵŵƵŶŝĐĂƟŶŐ�ƚŚĂƚ�ŚŝŐŚĞƌ�ƐĐŚŽŽů�ĂƩĞŶĚĂŶĐĞ�ŝƐ�ĂƐƐŽĐŝĂƚĞĚ�ǁŝƚŚ�ŚŝŐŚĞƌ�ƐƚƵĚĞŶƚ 
 ĂĐŚŝĞǀĞŵĞŶƚ�;ƐĐŚŽŽů�ŶĞǁƐůĞƩĞƌ͕�ƉĂƌĞŶƚ�ŵĞĞƟŶŐƐ͕�ƐĐŚŽŽů�ǁĞďƐŝƚĞ͕�ĂƐƐĞŵďůǇͿ 
 

ZĞƐƉŽŶƐĞƐ�ƚŽ�ĂďƐĞŶĐĞƐ 
tŚĞŶ�Ă�ƐƚƵĚĞŶƚ�ŝƐ�ĂďƐĞŶƚ�ǁŝƚŚŽƵƚ�ĞǆƉůĂŶĂƟŽŶ͕�DĂĐŬĂǇ�tĞƐƚ�^ƚĂƚĞ�^ĐŚŽŽů�ǁŝůů�ƚĂŬĞ�ƚŚĞ� 
ĨŽůůŽǁŝŶŐ�ĂĐƟŽŶƐ͗ 
 

 
 
 

 
 

 
 
 
 

 
 

 
 
 
 

 
 

 
 
 
 

 
 

 
 
 
 

 
^ŽŵĞ�ƌĞůĂƚĞĚ�ƌĞƐŽƵƌĐĞƐ 
�ǀĞƌǇ��ĂǇ��ŽƵŶƚƐ�͖�DĂŶĂŐŝŶŐ�^ƚƵĚĞŶƚ��ďƐĞŶĐĞƐ�ĂŶĚ��ŶĨŽƌĐŝŶŐ��ŶƌŽůŵĞŶƚ�ĂŶĚ��ƩĞŶĚĂŶĐĞ�Ăƚ�^ƚĂƚĞ�^ĐŚŽŽůƐ 
ZŽůů�DĂƌŬŝŶŐ�ŝŶ�^ƚĂƚĞ�^ĐŚŽŽůƐ 

Attendance Policy 

(revised 2021) 

After one day unexplained absence, the parent or carer will be contacted by the class teacher (by phone 
or email) to determine if there is a reasonable excuse for the absence (s) (Director General’s Guidelines ss176 and 

239 of the Education (General Provisions) Act 2006.   Action recorded on OneSchool (and referred to Student Engage-
ments and Wellbeing Teacher and Admin) 

If after two days (ie on the 3rd day) the child has still not returned to school, or an acceptable excuse has 
not been communicated to school, Student Engagement and Wellbeing Teacher contact parent/carers 
(by phone or email) to follow up class teachers initial contact and determine if there is a reasonable ex-
cuse for  absence (Director General’s Guidelines ss176 and 239 of the Education (General Provisions) Act 2006.   Action recorded 
on OneSchool and referred to Principal/Deputy Principals. 

�ůů�ƌĞĐŽƌĚƐ�ŽĨ�ĐŽŶƚĂĐƚ�ǁ
ŝƚŚ�ƉĂƌĞŶƚƐ�ĂŶĚ�ĐĂƌĞƌƐ�ƌĞŐĂƌĚŝŶŐ�ĂďƐĞŶĐĞƐ�ǁ

ŝůů�ďĞ�ƌĞĐŽƌĚĞĚ�ŽŶ�
K
ŶĞ^ĐŚŽŽů�ŝŶ�ƚŚĞ�͞^ƚƵĚĞŶƚ�WƌŽĮůĞ͟�ƵŶĚĞƌ�͞ĐŽŶƚĂĐƚ͘͟��ZĞĨĞƌ�ĐŽŶƚĂĐƚ�ƚŽ��Ěŵ

ŝŶ 

If a reasonable excuse has not been established, or a pattern of poor attendance is identified   without a 
reasonable excuse (i.e absent every Friday), Principal or Deputy Principal will send Form 4—Failure to 
ensure attendance notice �ĚƵĐĂƟŽŶ�;'ĞŶĞƌĂů�WƌŽǀŝƐŝŽŶƐͿ��Đƚ�ϮϬϬϲ�–�^D^-WZ-Ϭϰϯ 

If unauthorised/unexplained absence(s) continue without reasonable excuse, Principal or Deputy Principal 
will send Form 5—Failure to ensure attendance warning notice.  As per processes for managing student 
absences outlined in the Education (General Provisions) Act 2006 http://ppr.det.qld.gov.au/education/
management/Pages/Managing-Student-Absences-and-Enforcing-Enrolment-and-Attendance-at-
State-Schools.aspx , this could also include the reporting of persistent and/or unexplained absences to 
Education Queensland, the Queensland Police Service and the Department of Child Safety.   

The parent or carer will receive a text message from school administrative staff by 9.30am informing the 
parent that their child is absent without explanation and requesting the parent immediately contact the 
school.  Action and any absence reason recorded in IDAttend and uploaded to OneSchool. 


